
































































Helpful Hints 

1. Submit an individual Request for Approval of Release Time and/or Travel Form to your 
supervisor at least two weeks prior to intra-state travel; four weeks prior to out of state or 
overnight travel; six months prior to foreign travel. This form is a District requirement for 
all travel. 

Travel authorizations for summer clinics and workshops must be submitted by the first 
working day after Memorial Day weekend. 
All receipts must be submitted by August payroll dates. 

a. Substitute budget code is 01-268-000-6600-027-202 
b. Materials budget code is 01-268-000-6600-027-500 
c. Travel budget code is 01-268-000-6600-027-800 
d. The maximum reimbursement is per person; not per sport, not to exceed two 

sports (see Professional Development Pool language in contract). 
e. You may use a Personal Leave Day if you have one available so that more of the 

clinic cost may be covered. 

2. Attend the workshop/clinic. 

3. Complete the Extracurricular Coach Reimbursement Request: 
Section A. Name and date of workshop/clinic 
Section B. Attach original & itemized receipts. 

• Charge card receipts with only a total dollar amount are not allowable. 
• Alcoholic beverages, personal calls, movies, snacks, etc. are not allowable. 
• An agenda is a required attachment if the meal is a requisite for a one-day 

meeting. 
Section C. Indicate mode of transportation and receipt. 
Section D. Indicate materials purchased. 
Section E. Check either no or yes. If left blank, payment may be delayed. 

4. Sign the Reimbursement Request. 

5. Submit to your athletic assistant principal for signature. 

6. The athletic assistant principal will forward the Reimbursement 
Request to the Assistant Superintendent of Secondary Education. 

7. Reimbursement checks will be mailed either mid-month or after the last working day of the 
month. 

8. Contact Secondary Education at 222-5626 for assistance. 
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Kennewick School District Elem-MS (Schedule B) 

Elementary I Middle School Extracurricular Salary Schedule 

Ratified on: 8/27/2009 

Salary Schedule B - Flementary and Middle School 2009-2010- from EXtra-Curricular Bargaining Agreement 

Groups: Title 
1 MS Athletic Director 
2 MS Head Coaches 

3 MS Asst Coaches 
4 MS Aex Contracts 
5 Flern Rex Contracts 
5 MS Aex Contracts 

www.ksd.org I www. Kennewick-eaorg (Full contract language on both websites) 

FTE 
1 
12 
23 
6 
3 
11 

(can include yearbook, newspaper, music, drama, activities) 
(can include eletrentary patrol) 
(can include intramurals, zero hour, tutorials, misc. act) 

KSD KEA Extra-Curricular Salary Schedules 2009-10.x1s 

Elem-MS (Schedule B) 8/28/2009 2009-10 School Year 



Kennewick School District 

Ratified on: 8/27109 

Groups 'Dtle 

Group 1 Head FootbaD 
--

Head BasketbaU-Boys L GirL~ I 

Group 2 Head Wrestling 

Head BasebaD 

HeadSoftbaD 

HeadSoccer-Boys LGirL~ ) 

HeadTrack-Boys LGirL~ ) 

Head VolleybaO 

HeadTennis-Boys LGirL .. ) 

High School 

Extracurricular Salary Schedule 

. Salary Schedule C - High School 2009-2010- trom EXtra-Cu .. ricular Bargaining Agreement 
www.ksd.org I www. Kennewick-ea.org (Full contract language on both websites) 

FIE Groups 'Dtlc FIE Groups 'Dtlc 

I Group 3 Asst FootbaD 9 Group 6 Asst.SoftbaU 

I each Asst BasketbaU 7 AsstSoccer-Boys 2.GirL~ 2 

I Group 4 AthlTrainers 3 Asst Gym/Bowling 

I Head XCountry-Boys LGirL~ ) 2 AsstTrack 

I Head Gymnas ti: sIB owling I Asst VolleybaO 

2 Head Swimming I Asst Wrestling 

2 HeadGolf- Boys I GirL~ ) 2 AsstTenn~ -Boys LGirls ) 

I GroupS As s t Wre s tling (h ire d pm r to 03/04) 3 Asst Swimming 

I each Group 6 Asst.BasebaU 13 Head Diving 

KSD KEA Extra-Curricular Salary Schedules 2009-10.x1s 

HS (Schedule C) 8/2812009 

HS (Schedule B) 

FIE (coat) Group 6 

3 AsstlnstMusi: 3 

2 each FlexAsst 

2 Group 7 

5 Cheerleading 2 

3 Drama I 
- -

3 Dance Team 2 

2 Group 8 • None 

I Group 9 

I HS-FIex-1S 

2009-10 School Year 
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